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Canada Topic 165: Distractions on the Job
Introduction: M accidents and injuries occur when a worker is distracted while working. Foll¢wing are safety guidelines to ensure that all workers
are aware of the d ons that may occur while on the job, and how these distractions can be elimii, “ad: ST
Mental distractio ing a bad day at home and worrying about it at work is a hazardous con 'tion. Dropping your ‘mental’ ///Z/ )
guard can pull.yes “=macafe work procedures. You can be distracted when you are busy o and a friend comes by to w\};\ )
talk w* a.a statistic because you took your eyes off the machine | ark “inst for a minute.” W = B
Ir Meets safety ‘iplace arguments, confusing instructions, concer= . bills, etc. Inattention
W training documentation 1 on your work. The prime interest in so'” More than 400 topics “s in methods of
dete. requirem ents AL, guards, etc. F or example, hazardous ste to choose from orns and back-
up alarms e -<-warning signs are required to be posted. .
Machinery: Set up your work station in a clear unobstructed location with good lighting, proj to customize your oot traffic that
would cause distractions. Make sure that everyone is at a safe distance away from a machine beie training program cation is stable and
clear of trip hazards. Hands can be protected by using machinery that only turns when both hands are ot ~vever by-pass the start up

switch on the equipment you are using. When a machine does not start the way it was designed, inform your boss.
Hearing: Do not play loud music. Headphones can be a hazardous distraction. Ask your supervisor if wearing headphones is acceptable. Ear muffs are
for loud noise levels to safeguard your hearing. Workers need to hear when important instructions or warnings are told. A co-worker may save your life.

Long hair: When your hair is loose and flowing, it can blow around and get in your face or eyes and obstruct your view. Avoid
fixing your hair while workingwwith machinery or operating a vehicle. Tie your hair back and keep it under a hat. / 2\

Driving: Avoid distractions such, ™
B Tools and items not secure @ B Using a portable phone B [ooking at a map
B Doing paperwork ) a.meal B Reading
B Fastening a safety belt Each topic covers radio B Reaching for a cup
B Trying to get out of a coat important safety = glove compartment B Unsafe lane change

B Bad windshield wipers g pped items B Staring at other drivers
Consider this: 4 out of every 5 regl‘"at_lons to help you . in the incident. Unsafe acts cause four times as many accidents and injuries
as unsafe conditions. Workers tena- stay In com pllance dccident happens, because it is easier than looking for “root causes”.
Shortcuts: Every day we make decisionis= sou taster and more efficient. Do time savers ever risk their own safety, or that of other
crewmembers? Short cuts that reduce your safety on the job are not shortcuts, but an increased chance for injury.
Overconfidence: Confidence is a good thing. Overconfidence can be too much of a good thing. “It will never happen to me” is an attitude that can lead
to improper procedures, mishandling of tools, or unsafe methods on the job. Any of these can lead to injury.

B Do not start a task with incomplete instructions. To do the job safely and right the first time you need complete information. Have you ever been

sent to do a job, having been given only a part of the job’s instructions? Ask for explanations about work procedures and safety precautions.

Poor housekeeping: When clients, managers, or safety professionals walk through your work site, housekeeping is an
accurate indicator of everyone’s attitude about quality, production, and safety. Poor housekeeping creates hazards of all types.
A well-maintained area sets a standard for others to follow. Good housekeeping involves both pride and safety.
Ignoring safety procedures: Purposely failing to observe safety procedures can endanger you and your co-workers.
You are being paid to follow the company safety policies; not to make your own rules. Remember, being “casual” about safety can lead to a casualty.

B Being hasty in starting a task or not thinking through the process can put you in harms way. Plan your work and then work your plan.
Problem solving: Once you have realized a distraction problem, meet with the worker to discuss what you have seen. Meet at a time and place when you
think you will be relaxed and able to discuss the problem. When distraction problems occur, it is especially important to speak with respect. Address the
distraction problem and encourage improvement. Do not judge the worker. Be relaxed and maintain a non-judgmental attitude; this will help keep the
lines of communication open, solve the problem, and maintain good relations. Starting the conversation is often the most difficult step. You may feel

unsure about what to say or how to say it, or you may find yourself wanting to avoid the discussion alte~=" lanest.
Remember: Concentrate on the work at hand, and keep your mind on your work. Utilize these 2-Part NCR forms for 1 the job.
Work Site Review easy recordkeeping

Work-Site Hazards and Safety Suggestions:
Personnel Safety Violations:

Employee Signatur (AN (My signature attests and verifies my understanding of and agreement to comply with, all ¢ any safety policies
and regulations, and that I have not suffered, experienced, or sustained any recent job-relate. injury or illness.)

— Verification of ~—

7  employee attendance \

- and disclaimer of )
injuries

YOUR COMPANY NAME AND SUPERVISOR’S SIGNATURE (CUSTOMIZED)

These guidelines do not supercede local, provincial, or federal regulations and must not be construed as a substitute for, or legal interpretation of, any OHS regulations.

165 © Safety Services Company




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


